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Purpose
Casterton, Sedbergh Prep School is committed to providing a safe, focused and positive learning environment where pupils can learn free from unnecessary distraction.
In line with Department for Education guidance on mobile phones in schools, the School operates a mobile phone-free environment during the school day. The School believes that limiting access to personal mobile devices supports pupil wellbeing, promotes positive social interaction, improves concentration and reduces safeguarding risks associated with online activity.
This policy should be read alongside:
· E-Safety & Acceptable Use Policy;
· Pupil Wellbeing & Behaviour Policy;
· Safeguarding and Child Protection Policy;
· Counter-Bullying Policy.
Scope
This policy applies to:
· mobile phones;
· smartphones;
· smartwatches;
· smart glasses;
· tablets;
· iPads;
· laptops;
· e-readers with communication functionality;
· any device capable of internet access, messaging, recording, photography, video capture or communication.
For the purposes of this policy, a smart device is any device capable of connecting to the internet or communicating with others.
Core Principles
The School's approach is based upon the following principles:
· learning should be free from unnecessary distraction;
· pupils should engage fully with their peers, teachers and activities;
· technology should support education rather than replace face-to-face interaction;
· safeguarding and online safety are shared responsibilities between school and parents;
· pupils should develop healthy and age-appropriate relationships with technology.
Day Pupils
Day pupils should not bring mobile phones into school.
Where there is an exceptional reason for a day pupil to bring a mobile phone to school, parents must notify the School in advance.
Any approved mobile phone must:
· be switched off before arrival;
· be handed directly to the Front Office on arrival;
· remain securely stored throughout the school day;
· be collected from the Front Office at the end of the school day.
Pupils must not keep phones in bags, lockers, desks, coat pockets or on their person during the school day.
Boarders
Boarders may bring one mobile phone to school.
Phones must be handed to boarding staff, the Houseparent, Matron or another designated member of staff upon arrival.
Boarders may access their phones only during designated times within the boarding house.
Phones must not be used:
· during lessons;
· during prep unless specifically authorised;
· during assemblies, chapel services or school events;
· during meals;
· while moving around the School site;
· during activities where staff have directed that devices should not be used.
Boarders must not photograph, film or record others without permission.
Access to phones remains a privilege and may be withdrawn if use is inappropriate, unsafe or contrary to School expectations.
Parent Responsibilities
Parents are responsible for ensuring that any mobile phone brought into school by a boarder complies with the School's E-Safety & Acceptable Use Policy.
Parents must ensure:
· age-appropriate parental controls are enabled;
· app downloads are restricted appropriately;
· inappropriate applications are removed;
· internet access is age appropriate;
· mobile network-level age restrictions are active where devices are data-enabled;
· devices are protected by passwords or PINs;
· pupils understand safe and respectful online behaviour.
The School reserves the right to require a device to be removed from School if these expectations are not met.
Smartwatches and Smart Glasses
Smartwatches and smart glasses are not permitted in School.
This applies to all pupils, including boarders and day pupils.
Any smartwatch or smart glasses brought into School may be confiscated and returned in accordance with this policy and the School's Wellbeing & Behaviour Policy.
Traditional watches that do not provide internet access, messaging or communication functions are permitted.
Educational Technology
The School recognises the important role technology plays in supporting teaching and learning.
Pupils have access to:
· School-managed iPads;
· desktop computers within ICT suites and teaching areas;
· approved online learning platforms;
· School networks and digital resources;
· personal Year 8 laptops used for academic purposes.
All use of technology is governed by the School's E-Safety & Acceptable Use Policy and associated ICT Acceptable Use Agreements.
Year 8 Bring Your Own Laptop Provision
Year 8 pupils are expected to bring their own laptop into School for academic use.
Before using a laptop in School, pupils and parents must sign the relevant ICT Acceptable Use Agreement.
These devices are provided to support learning and academic study.
Year 8 laptops must not contain or be used for:
· Snapchat;
· Instagram;
· TikTok;
· Facebook;
· Discord;
· WhatsApp;
· Telegram;
· Signal;
· gaming applications;
· streaming entertainment applications;
· any social media platform;
· any personal messaging platform other than approved School systems.
Microsoft Teams, including Teams chat functions used for educational purposes, remains an approved School platform.
The School reserves the right to require the removal of inappropriate applications or restrict access to devices where misuse occurs.
Pupils must not use personal hotspots or alternative methods to bypass School filtering and monitoring systems.
School Technology and Networks
Pupils are expected to use all School technology safely, responsibly and respectfully.
Pupils must not:
· attempt to bypass School filtering systems;
· access inappropriate material;
· use another person's login credentials;
· install unauthorised software;
· engage in cyberbullying;
· record or photograph others without permission;
· misuse School technology in any way.
The School monitors and filters network activity in accordance with safeguarding requirements and the E-Safety & Acceptable Use Policy.
School Transport
Mobile phones, tablets, laptops, iPads and all other personal mobile devices must not be used on School transport at any time.
This applies to:
· morning journeys;
· afternoon journeys;
· fixtures;
· activities transport;
· any transport arranged by the School.
Devices should remain switched off and stored by the driver / member of staff throughout the journey.
To support day parents who have children using the bus with collection arrangements, the School will provide access to an approved bus-tracking system. Parents will be able to monitor the location of School transport and identify accurate collection times without requiring pupils to use mobile phones.
Trips, Fixtures and Residential Visits
Pupils are not permitted to bring personal devices on day trips or fixtures unless specifically authorised by the member of staff leading the visit.
Where devices are permitted on residential visits:
· devices may be collected by staff;
· devices may be issued during controlled periods;
· devices may be collected overnight;
· access arrangements will be communicated to pupils and parents in advance.
The decision of the Trip Leader is final.
Contact During the School Day
Parents wishing to contact their child during the School day should do so through the School Office.
Pupils wishing to contact parents should speak to a member of staff who will facilitate communication where appropriate.
Personal mobile phones must not be used for routine communication between pupils and parents during the School day.
E-Safety and Online Conduct
All pupils are expected to use technology safely, responsibly and respectfully.
Pupils must not:
· engage in cyberbullying;
· send unkind, threatening or offensive messages;
· access inappropriate content;
· share personal information inappropriately;
· create or share harmful content;
· record or photograph others without permission;
· misuse School networks or devices.
Any concerns relating to online safety, cyberbullying or inappropriate use of technology will be managed in accordance with:
· the E-Safety & Acceptable Use Policy;
· the Safeguarding and Child Protection Policy;
· the Counter-Bullying Policy;
· the Pupil Wellbeing & Behaviour Policy.
Medical and Exceptional Circumstances
The School recognises that some pupils may require access to a device for medical, safeguarding or other exceptional reasons.
Any such arrangement must be agreed in advance by the Head or Senior Deputy Head.
Specific conditions regarding use, storage and supervision will be determined on an individual basis.
Confiscation and Sanctions
Any device used in breach of this policy may be confiscated.
Sanctions will be applied in accordance with the School's Pupil Wellbeing & Behaviour Policy.
These may include:
· verbal reminder;
· confiscation until the end of the day;
· parent collection of the device;
· withdrawal of permission to bring devices to School;
· behavioural sanctions;
· boarding sanctions;
· safeguarding interventions where appropriate.
Repeated breaches may result in the permanent withdrawal of permission to bring a device onto School premises.
Where a safeguarding concern exists, staff must not investigate a device themselves. The matter must be referred immediately to the Designated Safeguarding Lead or Deputy Designated Safeguarding Lead.
Staff Responsibilities
All staff are expected to apply this policy consistently and fairly.
Staff should:
· challenge inappropriate device use;
· ensure confiscated devices are stored securely;
· report safeguarding concerns promptly;
· reinforce expectations regarding responsible technology use;
· support pupils in developing healthy digital habits.
Summary of Pupil Rules
· Day pupils should not bring phones to School.
· Any approved day pupil phone must be handed to the Front Office immediately upon arrival.
· Boarders may bring one phone but may only use it during designated boarding house times.
· Smartwatches and smart glasses are not permitted.
· Mobile devices must not be used on School transport.
· Year 8 pupils may bring laptops for academic purposes only.
· Social media and personal messaging applications must not be installed or used on Year 8 laptops.
· Microsoft Teams is an approved School platform.
· Pupils have access to School-managed iPads and desktop computers for educational purposes.
· Parents should contact pupils through the School Office.
· Breaches of this policy may result in confiscation and sanctions under the Pupil Wellbeing & Behaviour Policy.
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